
 

 

Town of Phillipston 
Weather Closing Policy        

 
As a municipal government Phillipston must continue to service its residents regardless of inclement 
weather or other emergency situations. The town, therefore, does not close. Phillipston is, however, 
concerned with the safety of its employees in extreme weather conditions. It relies on each employee’s 
discretion in determining whether to come to work or leave early in bad weather. In these 
circumstances, time taken must be charged to vacation or unpaid time. 
 
In extreme circumstances, the town may decide to close administrative offices not directly associated 
with the essential functions of the town. The decision to close town administrative offices is made by 
the CAO in collaboration with the Director of Public Works, the Police Chief, Fire Chief and Emergency 
Management Director. 
 
In the event town offices close non-exempt employees who are schedule to work at least three hours 
and: 

(a) Are sent home due to the weather; or 
(b) Are not required to work due to the weather; 

will be paid for their regular scheduled time as if they had worked. 
 
Employees who do not report to work, or are in other than work status (e.g. sick, disability, vacation, 
jury leave, etc.), are not eligible for this payment and may not revise their leave status to take advantage 
of the payment. 
 
The decision to close administrative operations is announced on the town website, by email, and by 
phone and CodeRed. 
 
Critical employees (Police, Fire, Emergency Management, and Highway) who are required to report to 
work in inclement weather or during other situations are not eligible for compensating time or 
additional pay.  It is understood that working under these conditions is part of their job and they are 
paid accordingly. The appropriate board and/or the department head determines who is essential and 
must report to work. 
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